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The Most Important Step in Your Planning 

The Importance of Writing Out Your Goals 

All too often, people make money decisions without considering the impact on 

their future. In fact, research shows that our brains think of saving as a choice 

between spending money on ourselves today versus giving it to a complete 

stranger. 

Several studies have shown imagining the future leads to increased patience 

when choosing between your current and future selves. So prior to filling out 

this worksheet, it’s important to take time to really dream about your future. 

By really thinking hard about the big life moments in the decades that lay 

ahead, you can start to define the end destination. Once you know where 

you’re trying to go, you can create a plan to get you there. This isn’t a one-time 

exercise, though; you will need to revisit your plan at least annually because 

life will bring changes along the way that require adjustments.

Now that you’ve had an opportunity to envision your future, it’s time to put the 

pen to paper. Writing down a goal with an estimated date and expected cost 

dramatically increases your likelihood for success. It also allows you to clarify 

the things that are most important to you.



3Plancorp - Goal Planning Worksheet

LESS THAN 5 YEARS

STEP 01:
WRITING DOWN 
SHORT-TERM 
GOALS

•	 For each goal you’d like to obtain, list the date of desired 

completion and the expected cost. 

•	 Rank each goal in order of priority. The very top short-term goal 

should be your annual retirement savings target. The second 

should be contributions towards an emergency fund.

•	 Add up the expected cost of all your goals to determine how much 

you need to save on a monthly basis to make this happen over the 

next five years. 

•	 Rank each goal in order of priority

https://www.plancorp.com/blog/emergency-fund
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To give you an idea of how this works, below is an example of Andrew & Casey.

There is no such thing as a final draft of your financial plan. Short-term goals 

often change from year to year, whereas intermediate- and long-term goals 

tend to be more static. In the above example of Andrew and Casey, their 

retirement goal changed the year Casey got access to a 403(b) through her new 

employer. Once they begin having children, we suspect they will add new goals 

such as saving for college or finishing their basement. They are also likely to 

increase the size of their emergency fund goal to accommodate the higher 

living expenses that successful professionals inevitably take on. 

Total Expected Cost of Short-Term Goals

Required Monthly Savings to Reach All Goals in 5 Years

1

2

3

4

5

$29,500/year

July 2022

December 2019

July 2015

October 2020

$147,500

$30,000

$15,500

$12,000

$35,000

$240,000

$4,000

Max out IRAs & Andrew’s 401(k) every year

Build emergency fund

Pay off student loans

Save for “big” 5-year anniversary vacation

Buy Casey a new car

Priority Short-Term Goals (5 Years or fewer) Completion Date Expected Cost
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WILL TAKE 5-15 YEARS

STEP 02:
WRITING DOWN 
INTERMEDIATE 
GOALS

•	 For each goal you’d like to obtain, list the date of desired 

completion and the expected cost. 

•	 If your monthly savings exceed your short-term goals, then direct 

additional cash flow to these intermediate-term goals. 

•	 If you are saving towards intermediate term goals, then you 

should consider investing in a custom portfolio that reflects your 

risk profile and time horizon for that specific goal. 

•	 Unlike the short-term goals, the importance of this exercise is to 

understand the things that are important to you in life and, from 

a financial perspective, how much you need to save in the future. 

Common examples of intermediate goals include buying a car, 

having children, buying a rental property or vacation home, saving 

for college, taking a once-in-a-lifetime vacation, saving more for 

retirement, paying down a specific debt, and so on. 

It’s common for intermediate-term goals to have higher expected costs, which 

means your monthly savings will need to be greater than the level needed to 
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AT LEAST 15 YEARS AWAY

STEP 03:
WRITING DOWN 
LONG-TERM 
GOALS

It may be difficult to assign an expected cost to your long-term goals, 

but that’s okay. Your long-term goals speak volumes about your 

financial values, so just thinking about it is more important than 

perfectly estimating costs.

Typical long-term goals are headlined by retirement or financial independence, 

but also tend to include items like paying for a child’s education, enjoying 

extensive travel, buying a dream home, owning a vacation property, giving to 

charity, and leaving a legacy. 

meet your short-term goals. Even if you don’t have enough income to save for 

your intermediate-term goals today, you might invest in a mix of stocks and 

bonds so that your money can compound at a higher rate of return to close 

the savings gap. You may also close any savings gap through a rising income or 

gradual increases to your savings rate. 
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Put a Plan in Action 

Grab your Cash Flow Worksheet and see how much is available to save towards 

your short-term goals. With this information in hand, you are ready to set up 

automatic savings through a process of reverse budgeting. 

Use the short-term goals on this worksheet to determine how much you need 

to save on a monthly basis. To calculate their required monthly savings to 

reverse budget, simply total their expected costs and divide by 60. This gives 

you the monthly savings requirement to meet all your short-term goals in the 

next five years. 

Next, rank the goals according to your priorities. This lets you know where to 

begin directing your monthly savings through automatic savings. Automating 

these savings is crucial, so here is a step-by-step guide to automating your 

finances if you need it. 

If you can meet the required monthly savings of your short-term goals and 

still have money available, then begin directing some cash toward your 

intermediate-term goals. If you can’t meet the monthly savings required for 

your short-term goals, then try to escalate your savings over time. You may also 

need to adjust your goals or consider the strategies discussed in the previous 

chapter for freeing up extra cash.

https://www.plancorp.com/cash-flow-worksheet
https://www.plancorp.com/blog/put-your-personal-finances-on-autopilot-how-to-automate-your-income-expenses-and-investments
https://www.plancorp.com/blog/put-your-personal-finances-on-autopilot-how-to-automate-your-income-expenses-and-investments
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GOAL: SHORT-TERM (5 years or fewer)

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

TOTAL SHORT-TERM GOALS:

REQUIRED MONTHLY SAVINGS TO HIT GOALS:

$

$
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GOAL: INTERMEDIATE-TERM (5-15 years)

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

TOTAL INTERMEDIATE-TERM GOALS: $
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GOAL: LONG-TERM (15 years or more)

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

PRIORITY:

Goal:

Completion Date: Expected Cost: $

TOTAL LONG-TERM GOALS: $



Why Plancorp?
Plancorp is a financial services firm founded in 1983 with a strong 
belief in independance, objectivity, and allegiance to our clients.

Fiduciary Partner
We’re here to serve you; not the other 
way around, which is why we proudly 
display our CEFEX Certification.

Comprehensive
Our deep knowledge of complex 
financial strategies helps create a Living 
Financial Roadmap that evolves with you.

Collaborative
In addition to your advisory team, we’ll 
consult with other valuable financial 
specialists (i.e. accountants, lawyers) 
to make the best recommendations.

Experience with a Human Touch
We get to know you and your family 
personally to understand your values 
so we can engage the right team, 
technology, and tactics. 

www.startmyplan.com

https://www.plancorp.com/
https://www.plancorp.com/start-my-plan


 

Contact Us
Have any questions? Want to learn more? We’re here to help.

636-532-7824 | Toll: 888-220-1163
info@plancorp.com

For educational purposes; should not be used as investment advice. Indices are not available for direct 
investment. Their performance does not reflect the expenses associated with the management of an 
actual portfolio. Past performance is no guarantee of future results.

Diversification does not ensure a profit or guarantee against a loss. Plancorp does not provide tax, 
legal or accounting advice. This material has been prepared for informational purposes only, and is not 
intended to provide, and should not be relied on for, tax, legal or accounting advice. You should consult 
your own tax, legal and accounting advisors.

https://www.plancorp.com/
https://www.facebook.com/plancorpllc/
https://www.youtube.com/user/plancorpllc/videos
https://www.linkedin.com/company/plancorp-llc
mailto:info%40plancorp.com?subject=

